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HOW TO CREATE YOUR 

OWN MULTIPLICATION CHART
USING MICROSOFT EXCEL

· Open the Microsoft Excel Program on your desktop

· If it is not on your desktop go to Start > Programs >

      Microsoft Excel

· In row A you will need to type the numbers 1-40

· In column A you will need to type the numbers 1-40

· Example: 

· Click on the B2 cell; type in the following formula:

=a2+2     then click enter; the number 4 should show up in the cell

· The bottom right hand corner of that cell has a black square, put your mouse arrow on top of that black square until you see a + sign. Once you see this sign hold down your mouse button and drag it all across until you get the column that has the number 40 and release the mouse button. All of the number should have filled out across that row.

· Check a couple of the problems to make sure they are correct

· You will be putting in a formula for all of the B column. Here are a couple more for you to do and then you are on your own.
· B3 cell       =a3+3
· B4 cell       =a4+4
· B5 cell       =a5+5
· Remember to drag it all the way across
